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Rreicle i3

1.3
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Ganmeral Provisions -~ — - o e e T
“Authoritv: These by-laws are adcpted pusuant to Chapter 625

of tne General Laws of tne Commonwealth of Masszchusetts for 1966,
as amended, hereinafter referred to as the enabling statute. '

Puroose:  fThese by-laws shall govern the internal

—F . . 3
management of the Back Bay Architecturzl Commiszion and are
jntended to further the goals set forth in Section 1l cf the

enabling statute.

Dffice: The

offices of the commission shall be maintained

at City Hall in Boston ¢uring normzl business hours ob all days
that the building is cpen ro the public.

Counsel: Lez
designated by the Cor

al counsel for the ccooission shall be as
soration Counsel of the City of Boston,
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areicie 217 T Cpemicsioners, Rlterm2te Commiscioners, Officers an® Stazz
AR AL~ A e —— — T =
f'_“}_z_l S Commissioners: Tne duties of Commissioners and Alternate
- 2" Commissicners of the commission shall be 25 provided by enabling
statute.
2.2 Officers:-_Tthccmmission shall annually elect on its regular = . -

meeting day in May the following cfficers from ite membership: &
chairperson and a vice-chalrperson. The election cf officers shall
pe the first item on the agenda of this meeting. A majority of
thoce present and voting shall be necessary for election to affice.
Alternztes shall not pe eligible for permanent office.

2.3 Pctipg CEficert in the absence of the elected officers, an
aczing chairperson chall be elected by the members and shall serve
until the returd of one of the elected officers or until the next

annual election of officers, whichever event occurs first.

2.4 Duvieg of Chzirmerson: The principal duties of the chairperson shall
pe as follows:

(2) supervise the affairs of the commission:

{b) preside at mee-incs of the ccmmission;

(c) sign corresponéence and all cfficial gecuments of the
ccm=missicni

{gd) perfom such other gu-ies anc 2ssLme guch cther T
cinilisies as maY pe consistent wich zng in fured
cf tne ecnatling STETITE including recresentin
commission before +he Boston CLTY Council ané c=h
pubiic poéies; ané

(e) deleczte Irom time tD time specific resooneibizity w0
cther MERTEIS, committees, altermates ©f s=z2fi. 7
. i
2.5 Dr=iec cf Vipe-ThzivTeresn: mhe vice-chalIpersed gnall, in the
_zosence tI thne cnalirpeIsth, paricom a1 the guties zné acstme &ll
tne reszeneinilities of the coRelirpersth.
2.6 Gemroszry: The co—=ission g=zll have a secreTETy 285
croTiies I5 i=% egnsolinz SLEZEES.
z2.7 Desipe cf she Secreciiy mhe mrincisel guzies ©f the sezTeTalF
c=z1i be as follows:

L] : r

{z) take, cr czuse IO be taken, LinUtTes of zli meezints C-

the commigsicn: TO include tzpec recoréings whitd ehe=l
: for twvo YE2TE]

(b) meinzain, ©f czuse %o be painzeines, WILItTED reco
of every gererminzzion of the Co=miESLCH,
vere OF every memdel of the Com=iSsich partic
in such gete-—inzzion angé the zosence or fzi
vore ©f every cther mezDdel; ané @rsTTizuting
such recoré o cne com—icsioners;

(c) supervise toe a=-ivizies oi the c=zff ¢ the co—igglZn;
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— (f) prepare agendas and notify all persons entitled to
' notice as listed in Section 6.1 for all commission
meetings:

{g) act as ljaison between the commission and all cther
agencies, departments and organizations to which it must
relate in tne conduct of jrs affairs, including but not
limited to the City of Boston Inspectional Services
Department. the Massachusetis Historical Commission
the Back Bay Association, the Neighborhood
Association of the Back Bay. +he Newbury Street League,
The Boston Landmarks Ccmmission, and the Boston
kedevelcpment Authority:

{h) prepare and sign, ©On behalf of the commission, such
correczondence as the coomission may frem time to time
authorize or éirect, and -

(i} perform such other duties anc assume guch cther regoon-

administer the preparation ol
cations of the commission;
receive and process, ©7 behal
petitions, applications for ¢
officiallcorrespondence;

cibilities as the commicssion
direct.

Page 3
211 reports anéd publi-

f of the commission, all
erctificates and other

mzy from time to time

2.8 pezic=ans SesrefITYVC mme commiszion mey hzve an <
secre=ary, to wnom +ne commission or the sesretary mey £e-ejate
certein of the segre<zry's cuties anc resgoneibilizies.

2.9 brc=inc Secret=zvhrt in the absence cf the secretary ©f in the
event G- & vaczncy in the cEsice of the secretary, tae cszisperssh
enall decignzte an asting secrefary who Ehall temperarily perffcim
tme céuties of the secretary.

.10 Eezfs prchitest: The co—miszion shall be provigeZ with the
se-vicee of a stzff architect enczged by tne Cizy c Bostcn. This
gr=nizecs shall be experienced in mis-oris Tresscvaticon EZne LBISED
Gesign a5 £zmiiizr wizh the perigés of 2rcoizecture in =he 3zCXK
Eav Arcoiteczural Diszoict.

2.5

(1) econsalt with 2czlicants for cer=ificates ol ESTYODILET
neg: prior to the hezring on zsplicztions;

(2) sut=i: an eznalvels o each zzoiizzticn as It zz-lies o
ZrmTCoCriETeness for ac=icm by the CTR=iSEIONS

(1) determine eligiki icy for perzificate ci neo-

gzplicabiliizy 2
s

periorm sucn CLle

-
proviec in ge==ion E.1; &ani
r Adutiec and assime sgsh cLner

respepasibilities as the ceomission Or secretaly maY

from time to time cirett.

A

T
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L7 RTRICLE 3:

e e

Annual Mestings: The commission shall mest annualily for the
, purpose of electing officers; such meetings shall occur at the
o regular May meeting.

Regular M=etings: Regular meetings of the commicssion shall be
held monthly on the second Wednesday of the month in the Besteon
City Hall, or at other locations within thne city which are
accessible to the public and the subject of apprepriate advance
notice in accordance with Chapter 303 of the hcts of 1975, known

hereafter as the open meeting law.

Special Meesinocs:

3.3 Special meetings of the commission may be
cailed by the chzirperson, by the secretary with the consent of the
chairpersen oI in the absence of the chalrperson, vice=chairperson,

or by any three members of the ccmmission.

fmergency Meecinos: Emergency meetings to deal with special
matcers may be calied by the chairperson or in the absence of the
chairperson, vice-chairperson enc may procees 2s socn as a gueram
is present.

3.5 pniic Bezringe: The ccmmizcion shall, frem time to time, hoid
hearincs acout such Matiers pefore it 2s are reguired by statute
or c-nerwise desireé by the cc—migsion. ({nll meestings cf the
cCommiEsis 1 be public and regular mes:incs cf the comissien

TerTT 4

4.3

4.2

hearings whizh shell be Dpartt z
The hezrings sazll be anaounced ané conéucted
= the enzdlinc STaTURE, =g

the cpen mesting law, an

Tveou-ive Seczich: Fer purposes ac=hcroized by the cpen megcing

law, the Ccmmission may on 2 mo=ion dulv accpted and Lor reasons
-z-ed ©n the rezoré, acjoura to executive seszion.

Procofures

NeTize: mue pommiszizn ghell proviie 2&8vznce nmCTiZe tO LTS

me—oeT= =i TS The DrRiss S des FarThoooning DEeSIinTE z=f puolic

hezrip=s. 1 no z2se sxxll the fozm z=3 sizing ol suth notice Df
inconsls : iing szetute, the cpel mesTias iaw, ani

vary 25 foi20Ws

{2}
{b) amensments
co=nizsion
removas €F
(c)

mhe pimber of memders recuired

eie==ion cf cfiicers:

c-ner bueiness ¢l

«p ponetituTe & QUSILW
2z-oriing €D the DEllre cf tne business

cenduczed 2T the tomtissicn mes<ing:

8 yozing METDEeIE;

to the rules zné regulztions cZ ths

or to regues: resicnatish of

a2 ro—iegioner: 9 vezing members;

cne comcizeicn: 5 vezingc mezDoers

Ve-er Deguired Tar Roorovel 3 mziority veze ©I the guorum
€nz.l CORETLTUTE EFFTOVES D &l cases, exzest wnen vSTIng Zor
amencmencs to the rules 2=? regulgtiecns of the coe=icscion, for
wnizn 2 -cwoSthirds majerity vote of the QuUOTUW shall De reguirecs.

cf the regular meetings
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4.4 oo Mzaner of Vosinz: With the exception of votes taken in - i

g -
-

;ﬁifsffeexecutiveZSESSLOn, all votes of the Commission shall be taken A

‘“*mf—ff;—ié-in—cpen_publi:.;ession. A memper may cast a vote in favoer of or _

’ 77 in opposition teo 2 proposed action of the commission; abstentions
- shall be permitted.

- -proxies: Voting by pProxy shzll not be allowel. ‘ :

4.6 ’ Conflicte Of Interest: A memper who has an interest in a matter
) before tne Commission which would affect the unbiased discharge
of his or her responsibilities shall not participate in the

______ discussion of the matter Or in the voting on the matter
pefore the commicsion. No ccmmissioner shall represent a client on
any matter before the commission. Said member chall inform the
commission and secretary in 2zvance of the conflict, and shall
éisqualify him or nerself by paysically withérawing from the
hearing room while the matter ic pefore the ccmmission. The

inutes of the meeting chzll c-—ate that the memper has abstained

from consideration of the matter.

in the event a memper is in dcubt about whether he or she has
a diszualifying incterest in regard to a matter before the
Ccomission, he or she snoulsd ciszualify (him) herself or

ceek an ozinion of the Corporzzion Counsel. Shculé a member
who has a potentially diszuzlifying interest in a matzer
before the Commmissicn not diszyalify (him) herself or seek
an czinion of the Cerporazticn Counsel, +ne Cc=issicn may by
mejority vote recguest an ccinicn of the Corzorztien Counsel
woizh eoinion shell gecermine the cuestich.

ﬁ.? PEvamce Review cf hztlizztizsne: All me=sers shall, iZ possitie,
review az-pligaticas for ce-cificates of azpreoriateness ané be
fzmiliar with the suSject =iisfinc before the puklic hearing on
the zzplicacions. Rouzting TITperty OWners 2nd 211 pohers
receiving nctice shall also be notified tnat zzrligations are

avzilabie for putiic inspesticn 2t the co==iseicn cifice.
Mzxzimi= tossible aivance no-ize of the azendas Eaculil be cis~
c-imuces to coomigzicners, A cernzte COSTiEZlCners, counsel,
=¢ neighnocThosd oreEnizzeicne.
4.6 Mimueee: Misme—ez, TE=ken Sy The SeTTeTaT COF -5 T her deieg=zte '

snz i rnclude: |

weszion cof eash EfFlifats
at the i ring, incluging reccroe
snerect to be rezzines for 2 piznize= X zs

(b) & recssi of 222 —=-icmg, izzloEing the DEmE G =as
me=oer maki ~he =c=icn, ané & listins cI vez &
~Totes C2ET.

o
(18]

Fecord of moTiong ani voTes ther 1 be giszrizuted to all
me—pers, Shall be availa-ble %o t punlic, 2nd soall be reviewetd,
corTec=ed a2t NeSeEtsSETY, gz ne

cf <ne CommiSELDL
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Ccntinnance: . Ak decision on an .appliczticn before the - — -

conmiscion may, at the discreticn of the chairperson, be taken
under advisement and continued to the next regular meeting of

tne commiction or to a special meeting in the event that unusual
conditions warrant more time to ctudy the merits ©f the applica-
tion. This condition must not exceed 50 calendar days from the
gdate of the application as per enabling statute without zpplicant's
written permission.

Delinguent Attendegnce: Members who are absent from three or more

successive regular meetings andé public hearings of the comnission
or who, in the judgement of the chairperson ané the vice-chairpersen
repeatedly fail to attend commistee meetings, shall be subject to
=pear before the ccmmis:zion in Executive Session to show cause why
the commission should not recuest their resignation or seek their
removal and a new acpointhent in their stead in aczordance with the
enzbling statute. Such acion by the ccmmission shell reguire 2/3
vote.

Prnsance: {a) If a ccmmissicner is unable to attend a meeting, it

is his guty to nosify the secretary and that commissioner's
2lternate in suffizient time as to allow that alternate to at:tenc.

(b) If a ccmmiscioner is absent at the commencement of
2n acplication, the chair will decicnete the a2zoropriate alternzte
2¢ a reclecement. 1f designated, that alternate will sit for the
gurzzion of the hearing on that acplicaticn ané shzll vore 1n pliace
of the ccmmissioner therespon.

Wismdrawel from Vezizz: 15, afser participaticen in discuossion of 2
mz--er befcre the cTm=miEzion, 2 me=der is in gecod ronscience unable
to meke a cdeterminztion ©f his or her vote, withdérawal £rem veting
ghall be permitted by the presifing ciiicer uvpon the recquest ¢l toe
memoer involved. In sush instances, the me=ber's degignzzel
2iternate chall vote in his or her stez2id or the trecedures herein-
bespre eszzblishesd under enzblins stzzute shall be wtilized to
seliscs zuong alternates f£or purpose o voting.

voTIng SFen

in which

meezing T 2 = Torove
recomsiderzoion moticn shall recuire a wo—snirge mijoricv of vetes
czst; the recuires guoris for reconsideration shall be ident:icel
to tnzt reguired for detersmination cf tae motich beinc reconcsidered.
TSZpszive dpte: mhe g=fsotive date ©f 2 dezislon is the cay
c? rcsue of tne Certificate of AfsTTrTiZTERSEE.

I'—-_.‘ ~N

Po=lippicm=c fpr Cer<ific=<e gf BrorcTrizoenecs

ALl grplicarte foT a2 certifices

* to Seczion B cI —ing
ne specificezzions of Section 2.2 peiow. Tn .

maxing agpiicetion snz.li Zile ir perscn with the secretary Culling

norzmzl business heur:, end saall present procI thnat they have
receivei written zzorovael f-om tne owner cf reccré cof tne gropercy
tnzt an esplicazicn it bLeing Siled and have szif owner's wrizten
zzorovel. In the casz of condominiims Of cosperEtives, tne
wrocten gzorovel ©f tne soard of «rog-ee or thelr ezsuivilent
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311l applications for 2 certificate of

—propriateness must be complete and include all items specified
on the instructions. Incomplete epplications will not be heard.
The secretary shall not accept any incompiete zpplication. 1In
that event, the zpplicant must file the addizional information
reguired by the commission before the secretary may accept the

‘- application. . It is tne policy of the cormission to enrcourage one
complete application for all contemplated changes on any one
building.

Deadline: An applicant must file a complete application
for a certificate of appropriateness no later than 14 days prior to
a regular meesting of the commission to be heard at that meeting.

public Hearings

Nesice: mhe commission shall hold public hezrings as reguired by
an enabling statite as amended on ail agzlicztions filed in con-
formance with Article 5 of these by-laws. The secretary enall give
maximum possiblz advance notice; (every effor: should be mzde to
provige gt least seved days nctice) of the hezring to the following:

(2) members and a2lternztes of the commissian;

(b) the Cizy Clerk, the Mavor, ané the at largs
and €iszrice mexmbers ci the Citv Council;

{(c} all persons recuesting nctice, usn recues: tc be macde
or renewed annuzlly in writing in Decelder;

(8) the exszutive direcIor and chzi-person ci the
azrchitessure coamistes cf the ~zorhoc? ksscciztion ef
the Bzck Bay, Newtury Street Bzck Bay kessociszticn
angd;

(e) 211 persons meterizlly zflectzei by any zcoiiczzisn to be

o
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(1) &l persons listed on anv zgoliczoions
{2) &l owners cf preperty 2ounting, 1-E. topse
on eizner side, Birestly azross the sIress,
- ==z £ -

2 mhe n==ice of the putlic heilinc shall

(1) +he czze, time and piace ci + ReETITT;
(2) 2 lisz cf &ll zpgliizzazicns O be hezréd, inmzluding numoer,
adiress, a2-tlizznt, ant 2 prezis ¢I the WOrK preooseds
(3} & statement thz+ a2zoplications are avzilzbie for DuIl:ic
inepeczion in acstraznce wi=t Serzien 4.7 cf these
reculations &nd tne ODEN meeszing law.
Wziver cf Ncoics: mne co==ission snall hear 2T azcliicatien Zer
Cor--ficazce OF 2pCrCOTrizteness wiThout 2évance notise at & recular
meezinc if, ané only iI, 21) persons entitlel TO nc-ice a5 ligted
in Section 6.1{e) cI these regulazicns wzive, in writing, thelir

right to nczice.

- }:.
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ARTICLE 7:

7.1
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Conduct of Hezrimcz: Tne chairperson shall serve as presiding

officer £- all nearings; if he or_ she i not present, the vice-
chalrperson or an acting chairperson shall preside.

order of Soeakinc: ' Any member of the public, in order of
recognition by the chair, may speak on the ecplication within the
time limit imposed by the chair, so that all will have a fair

opportunity to be heard.

bctions bv _the Ccrmiscsion:

Certificate of AnCroprigtencss: The commission may take any of
the following actions regarding applications for Certificate of

Appropriateness:

(1} acproval--The cemmission may agcrove the application for
cer-ificate as sutmitted. This action authcrizes the
secretary to issue 2 certificare of a-prosriateness;

(2) conditional agpprovai--The commission may approve the
apolicaction subject to certzin conéizions, and may
designate the commission as a whole, any commicssionerl,
the secretary of any Other meIder of the czaff to certily
that tne conditions have been met. Tnis action
authorizes tne secretary to issue 2 cerzificate ol
acprepriatensss Lzon ce «ificzzicn by the desiznated

’ person that the conditions have been meZj
(3) deniai—The commissicn mav geny the zzoliecacien, in
which .case it must set forth its rezsons, a2né ncrify
zzolicznt in writisg of tpe resscne cized for denial,
znd mav include rec=mmendzzions ccncerning the work
preposed in the Genied zpplicazion, Without stdstwan—

t+izl chaznges, a denied zpplizzzion may nct be
recucmic=ed for twc yesrs; !

(4) denial without prejudice--The cr==iszion may geny wilthout
prejuéice the colication in craer to recuest azfitionel
oc- azlrernative inisrmaticn, in woich c2se it muEs
spezificaily set forih the reguices z2iiticnal orf
pizernz~ive infommasion.

Vipeifimpedimn of hopionz: moe gesrp-=-v szzl> seni 2 notice cZ
AeciTioh On &L ESDLiSE=iin IS8T cerzifiszmion o Tme followincg:

(1} 212 pecsecns liszed on the gzciizeziczcn; and
(2) 211 persons who have regueszes, in WIiTing, nctice of tne
gecicicn at the hezrine.
pe=oezt of Sg=izfz-cics of Conficions: I£ boch &me perscn decignated
\mAer Ses=iCn 7.1(2) T& £eriily confizionze: ezprova: ant the

poslicant cammct acree 25 tO wWhetner «ne e=aii<ions bave bezn meT,
cne ez=licens may acpezl to the f£ill coce—izsion by filing an egpezs
with =ne secrezary. The 2rpezl must be Illed I writing bv tne

i E: ¢ pzrprcpriateness, and

deas_ine for zpolizaticn £8r Tertlioitat
SET End enzs. The appeal wil:

c
muesT incliude 2Ll necsessETY grawings &ni gcIwmeni=s.
be hears a2t =ne £irs:t e~izible regulazr megTing gf Lpe cCOmTnlEELER;

3 by gimple mejority vote.
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e Limitation of Effertiveness: Certificate of Apprepriateness shall be

~%-——ff—me£fective.£or one year from the dzte £f the decicion. 1f work is -.

not completed within one year of the date of the decicsion, seid

_certificate shall lapse and be invzlic unless renewed by the

Commission prior to the expiration.

Ce;gffitates'of Non-Aoplicabilitv and Exemntions:

8.1

£.2

Certificate of Non-Acolicabilitwr: The commission may issue a
certificate of non-agplicability as deccribed in Section 7 of the
enablinc statute to persons seeking building permits within the
Back Bay architectural District whose proposed work goes not
involve any exterior architectural feature, as defined in Section
3 of the enabling statute as amended.

It is the duty of the secretary to cer=ify thz:t no exterior
architeszural feature is involved, based on plans presented to the
secrecary and other documents reguired in any building perzit
agplication. 1f the secretary is unavazilable, any one commaission
memper or the staff architec:t, may makxe suzh cercification. Such
certifica=ion may include a visit to c«ne property in guesticn.
Within eight davs the member, secretary or architect shall
dezermine if the work proposed on the priléing pesmit epplicztion
involves anv exterior archiveztural feazure. IZ no such fez:-ure
is invelved, the secretary shall szzmp on the permit ezel

enat a cercificate of non- cplicasilicy has been issued, anc retuIn
it to the a2gslicant. If an extericr arohitestural feature is
invoived,. the secretary shell notily tae agslicznt cf the cdezefmine-

-ion 20 of the recuirement f£or a gertilZicate cf accrcoriztanes:s

Ewoiusicne: Work excluces frem the coomission's juris-
c-czion DY the emadling statute coneisze of ordinary maintenance ©F
repair involving no change in Gesgign, maceriel, eclor or exterior
2opearance; and wWork ordered by the buiiiing c==issioners to

reczify an unszfe or dangerous conéizicn.
== szzll szz=z on zny briléing perT
from review tnzt The work is excl

. - ——— —— - —— e m— 1. -
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Adopted May 9, 1990 ‘
BACK BAY ARCHITECTURAL DISTRICT kS
AMENDMENT TO BBAC BY-LAWS
ARTICLE 9: ARCHITECTURAL VIOLATIONS

Replace Sections 9.1 and 9.2 of existing by-laws with following revisions.
9.1. VIOLATIONS COMMITTEE.

In order to attempt to resolve violations without litigation, the
commission may appoint a subcommittee of its members and alternates to
review architectural violations, to determine a course of corrective action,
and to pursue legal enforcement as provided by statute. The violations
committee shall be assisted by Assistant Corporation Counsel and by the
commission staff. The committee’s disposition of violations shall be final
unless the commission or committee determines that commission review is
appropriate.

a) Members: Minimum of 3, maximum of 5; to be appointed by BBAC chair
for 1 year term (renewable).

b) Chair: To be elected by committee members at commission's annual
meeting.

c) Meetinpgs: The violations committee may meet as necessary to conduct

its business.
9.2. PROCEDURES.

a) Role of Staff: The staff shall investigate reported architectural
violations, issue notices of violation and cease and desist orders
(the latter to be served on site by constable), schedule violations
committee meetings and take minutes, maintain records (including
electronic recording of meetings), conduct inspections and monitor
the progress of correction, confirm correction and issue dismissals,
refer violations to counsel for judiciel enforcement at the direction
of the committee, and report to the commission on the status of
outstanding violations. The committee andfor staff architect shall
review and approve details of approved corrective action. The staff
shall maintain records of the status and disposition of all
violations.

b) Notices of Violations: Upon the determination by staff that a
violation exists, the party responsible shall be informed in writing
by means of a Notice of Violation. If the violation is the result of
work performed by or for a tenant or individual unit owner, the
property owner or condominium/cooperative association will also be
notified, Said notice shall set forth in detall the nature of the
violation and the corrective action required. 1If corrective action
requires a determination by the violations committee, the notice
shall require the responsible party’s attendance at the committee’s
next meeting.
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c) Corrective Action: Applications for Certificates of Appropristeness
will not be accepted to approve work done in violation of the
statute. Work done to correct violations shall be in accordance with
Remedial Action Orders issued by the violations committee. A
Compliance Agreement, signed by the party responsible for the
violation, will be required as part of corrective action. An
application for a Certificate of Appropriateness will be required
only in cases where the violations committee negotiates the
settlement of a violation which entails alterations to exterior
architectural features not involved with the violation (e.g.
correction of inappropriate grandfathered alteration in returm for
violation dismissal). Except where the commission specifically
decides otherwise, or where the application is for maintenance and
repair of features not in violation, applications for Certificates of
Appropriateness will not be accepted for properties having
outstanding violations.

e) Responsibility of the Property Owner: Although the commission holds
all parties liable under the statute responsible for the correction
of violations, the commission holds the property owner ultimately
responsible. If & property is conveyed to another party, the new
owner, as well as the former owner, will be responsible for
correction of any outstanding violations.

RECORD OF COMMISSION VOTE
MOTION TO APPROVE: Gordon SECOND: Mitchell
AFFIRMATIVE: Braley, Brenner, Gleason, Gordon, Hoffman, MacDonald,
Mitchell, Prindle, Simon, Summers NEGATIVE: (None)
ABSTAIN: (None)
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e : (1) any commission member Or alternate:

- " (2) the secretary or any mexzber of the sgasff;
" (37 the chairperson of the architecture committee or =
executive director of the Neighborhood Association
of the Back Bay; Bay Bay Association;
{4) the City of Boston Inspectional Services Department; OrT
o (5) any person, if the violaticn is certified by a
person listed in (1),‘L2) or {4) above.
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The secretary shall send thzxnc:ice of violation by first class mail
ppon receipt of the comp;zint, subject to certification, as noted
in Arsicle 9.1(5). Thg#éecretary shall reguest that a stop work
order be issued by the’ Inspectional Services Department for
ex-erior work while-violation exists. 1f the owner of record does
not respond withiff 10 days of the issuance of the notice, the
secretary Sna%’ send 2 second notice pointing out the commission's
intention to furn the case over to the Corporation Counsel within
five days no response is received. If there is still no
response ffom the owner or any agent of the owner, the secretary
recuired (with the consent of the Chairman cr vote of BBAC
ext mee=ing) to turn the violaztion over to the Corporation
1 for acorocoriate action to reguire confermance with the
ing act. nfarcemen: shall be pursued assoréing to Section 1l
the enatling stztute as amendec.
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0.2 Recorie: The secretarvy shall maintain er cause to be mainczined 2
‘ £ 211 npetices of viclation sent anc resptnses rezeives, ané
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